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How to Navigate OPA Communities 
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LOGIN 
Step 1: Go to the OPA website at www.psych.on.ca and click on LOGIN 

 
 

 

 

 
 

http://www.psych.on.ca/
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Step 2: Enter your login information 
(If this is your first time logging in, you will be prompted to reset your password. Check SPAM 
folder for password reset email.) 
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Step 3: You will need to Authorize access between the OPA website and OPA Communities. 
Once accepted, you will be logged in.  
(This will only appear if this is your first time logging in) 
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Step 4: Once logged in, click on MEMBER PORTAL  
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Step 5: From the MEMBER PORTAL dropdown, click on OPA COMMUNITIES 
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Step 6: The FIRST TIME you log into OPA Communities will bring you to the Community Rules, 
Etiquette and Privacy Guidelines page. You will need to click “I AGREE” in order to access 
Communities and Events on OPA Communities. 
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Step 7: Once you have clicked “I AGREE” you will now be brought to the Member Home (OPA 
Communities) page. Here you can find recent discussions and quick links 
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Changing your Email/Username 
Step 1: To change your OPA membership and Communities username/email address, contact 
us at opa@psych.on.ca and we will update it for you. Please note: It can take up to 3 hours for it 
to update in OPA Communities platform. 

 

Complete your Profile 
Step 1: From the MEMBER HOME page, click on your initials or photo. (top right corner) 
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Step 2: From the drop-down menu, click on PROFILE 
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Step 3: From your PROFILE page, edit the fields and add a photo.  
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Update your Privacy Settings 
Step 1: From the PROFILE page, click on the MY ACCOUNT tab 
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Step 2: From MY ACCOUNT tab, click on PRIVACY SETTINGS 
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Step 3: From PRIVACY SETTINGS, you can indicate if you would like to be listed on the Member 
Directory and which content you would like to share.  
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Update your Communities Email Settings  
Step 1: Click on the COMMUNITIES tab, then the MY COMMUNITIES dropdown 
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Step 2: To modify your email settings, click on the Community you wish to update (you will need 
to update your email setting for each group that you wish to receive emails from) 
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Step 3: Once in the Community you wish to update, click on SETTINGS 
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Step 4: Once in the Community you wish to update, click on SETTINGS.  
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Here you can adjust whether you receive Real Time, Daily Digest or No Email from this community. 
You may also adjust which email address you receive these messages to.  

 
 

 

 

 

 

 

 



 pg. 21 

Start a Discussion (WEBSITE) 
Step 1: Click on the COMMUNITIES tab, then the MY COMMUNITIES dropdown 
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Step 2: Click on the Community you would like to post in 
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Step 3: Once in the Community you wish to post in, click on the DISCUSSION tab. 
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Step 4: In the DISCUSSION tab, click on POST NEW MESSAGE
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Step 5: Once you have clicked on POST NEW MESSAGE, it will take you to START NEW THREAD 
Here you will provide a subject, the body of your message, as well as a signature (signature steps 
below).  
Once fields have been completed, click POST. 
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Update your Signature (WEBSITE) 
Step 1: From START NEW THREAD, click on EDIT YOUR DEFAULT SIGNATURE 
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Step 2: From EDIT YOUR DEFAULT SIGNATURE, you can either type your signature details or click 
on Available Variables. Please ensure you add spaces when using Available Variables. Once 
updated, click save.  
(Please note you will only have to set your signature once, not in each community)  
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Responding to a Discussion (WEBSITE) 
Step 1: From the Post that you wish to reply to, click either Reply or Reply Privately 
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Start a Discussion (EMAIL) 
Step 1: See our OPA Communities Eligibility document for the direct email addresses.  

https://www.psych.on.ca/getattachment/e97862e0-786d-466a-af09-
df460b3d755c/OPA-Communities-Eligibility.pdf?lang=en-CA 

 

Step 2: Create an email (including subject, message and signature) and send. 

 
 
 

https://www.psych.on.ca/getattachment/e97862e0-786d-466a-af09-df460b3d755c/OPA-Communities-Eligibility.pdf?lang=en-CA
https://www.psych.on.ca/getattachment/e97862e0-786d-466a-af09-df460b3d755c/OPA-Communities-Eligibility.pdf?lang=en-CA
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Reply to a Discussion (EMAIL) 
Step 1: Open the email posting you wish to reply to and click either Reply to Group or Reply to 
Sender  
(This will generate a new email to respond) 
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View Library Entries 
Step 1: Click on the Browse tab, then click on the dropdown to Library Entries 
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Step 2: In Library Entries, click on the resources of interest 
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Add Resources 
Step 1: From Library Entries, click on Create Entry 
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Step 2: From Add to a Library, complete all fields. 
(Title, select library, description, entry type, your email address and add image) 
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Step 3: Upload document and finish.  
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Register for an OPA Webinar (WEBSITE) 
Step 1: From OPA Communities, click on the EVENTS tab 
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Step 2: Click on the event/webinar you are interested in attending 
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Step 3: Click RSVP to register 
(you MUST RSVP to receive CE credits) 
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Step 4: Webinar link (Zoom) 
Registrants will receive the Zoom link via email; however, it is also listed on the Event Posting.  
To get the Zoom link, scroll to the bottom of the Webinar Posting.  
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Register for an OPA Webinar (EMAIL) 
Step 1: From Webinar reminder email, click on Learn More or Register 
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Step 2: This will take you to the OPA website, click on REGISTER 
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Step 3: If you are not logged into the OPA website, you will receive NOT AUTHORIZED message.  
You will need to login now.  
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Step 4: Once logged in, it will take you to the event you were interested in.  
CLICK RSVP to register.  
(you MUST RSVP to receive CE credits) 
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Step 5: Webinar link (Zoom) 
Registrants will receive the Zoom link via email; however, it is also listed on the Event Posting.  
To get the Zoom link, scroll to the bottom of the Webinar Posting.  
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Confirming if you Registered/RSVP’d for a Webinar (EMAIL) 
Step 1: Check your email for a confirmation (always check SPAM) 
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Confirming if you Registered/RSVP’d for a Webinar (WEBSITE) 
Step 1: From OPA Communities, click on the EVENTS tab. 
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Step 2: Scroll to find the event/webinar you want to confirm registration for.  
If the RSVP box is purple, you have not REGISTERED/RSVP’d. If the box is white, you have 
already REGISTERED/RSVP’d. 
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